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CRITERION 5 

STUDENT SUPPORT AND PROGRESSION 

 

2016-17 

5.1.3 Capacity building and skills enhancement initiatives taken by the 
institution include the following during 2016-17 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 



Sl.No. Content
1.1 What is computer 
1.2 Features of computer 
1.3 Computer Generations 
1.4 Types of Computers 
1.5 Applications of Computers 
1.6 Input/Output Devices 
1.7 Computer's Memory 
1.8 Computer Software 
1.9 Windows 

a.  Windows desktop 
b.  Start Menu 
c.  Working with Windows 
d.  Using Paint 
e.  Using wordPad 

2.1.1  About MS-Office 
MS-Word

2.1.2  Word Basics 
2.1.3  Features of Word 
2.1.4  Starting with MS-Word 
2.1.5  Components of MS-Word 
2.1.6  File Menu 

a.  New 
b.  Save 
c.  Page Setup 
d.  Print preview 
e.  Selecting Text and Graphics 

2.1.7  Edit Menu 
a. Undo/ Redo 
b.  Copy and Paste 
c.  Find/ Replace 

2.1.8 Headers and Footers 
2.1.9 Insert Menu 
2.1.10 Format Menu 
2.1.11 Mail Merge 
2.1.12 Table Menu 

MS-Excel
2.2.1  Excel Basics 
2.2.2  Excel Components 
2.2.3  Entering Data 
2.2.4  Data Types 
2.2.5  Working with Cells 
2.2.6  File Menu 
2.2.7  Edit Menu 
2.2.8  Creating a Chart 
2.2.9  Functions and Formulae 
2.2.10  Data Menu 

Ms-Power Point
2.3.1  Powerpoint Basics 
2.3.2  Ready- Made slide layout scheme 
2.3.3  File Menu 

2.3.3.1  Creating a presentation 
a.  using auto content wizard 
b.  using a design template 
c.  using blank presentation 

2.3.4  Insert Menu 
2.3.5  Format Menu 
2.3.6  Slide Show 

Commissionerate of Collegiate Education
JKC Monitoring Cell

Unit I - Computer Fundamentals

Unit II- MS-Office



Commissionerate of Collegiate Education
JKC Monitoring Cell

MS-Access
2.4.1  Access Basics 
2.4.2  Components 
2.4.3  Data Types in MS-Access 
2.4.4  Database Creation 
2.4.5  Table Creation 
2.4.6  Forms 
2.4.7  Query 
2.4.8  Reports 

3.1  Introduction 
3.2  Internet 
3.3  How can I get connected at Home 
3.4  Web Site 
3.5  Web Browser 
3.6  Search Engine 
3.7  On-line Forms Rail Journey 
3.8  On-line Shopping using FlipKart 
3.9  Using Electronic Mail(Email) 
3.10  Social Media 
3.11  What is Skype? 
3.12  Google Drives 
3.13  What are Google Docs, Sheets and Slides 

4.1.  Scanners 
4.2  Printers 
4.3  Use Picture Manager 

Unit III -Internet Skills

Unit IV - Using Printer and Scanner

Unit V – Assignments

jkcmc.cce@gmail.com              apcce.gov.in



GENERAL STUDIES SYLLABUS FOR JKC 30 hrs 
 

IV. General Awareness on current affairs in 
 
Science & Technology,  

Sports,  

Culture,  

Personalities, 

Economics, 

Politics 

Any other subjects of importance 
Current affairs of national and international importance 

History of India and Indian National Movement 

Indian and World Geography 

Physical, Social, Economic Geography of India and the World. 

Indian Polity and Governance 

Constitution, Political System 

Panchayati Raj 

Public Policy 

Rights Issues, etc. 

Economic and Social Development 

Sustainable Development 

Poverty 

Inclusion 

Demographics 

Social Sector initiatives, etc. 

General issues on Environmental Ecology, Bio-diversity and Climate Change – that 
do not require subject specialisation 









CERTIFICATE COURSE - FOOD AND NUTRITION

COURSE OUTCOMES:

· The programme provides basic understanding of the correlation between food and health.

· Students will gain the knowledge regarding nutritional classification of food, method and

media of cooking, nutritive value and processing, storage of foods.

· Understand the functions and sources of nutrients, role of nutrients in maintenance of

good health.

· Understand the role of nutrition at various stages of life.

· Able to provide nutrition counselling and education to individuals, groups, and

communities throughout the lifespan using a variety of communication strategies.

· Understand the Nutrition as an integral part in the development of a community

· Able to apply technical skills, knowledge of health behaviour, clinical judgment, and

decision-making skills when assessing and evaluating the nutritional status of individuals and

communities and their response to nutrition intervention.

· Design Nutrition and lifestyle changes towards a better future society.

· Students can implement strategies for food access, procurement, preparation, and safety

for individuals, families, and communities.

· Apply food science knowledge to describe functions of ingredients in food.
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Food & Nutrition 

N.Ravali

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi



Food & Nutrition 

N.Pavani

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi



Food & Nutrition 

D.Renuka

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi



Food & Nutrition 

P.Lalitha Rani

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi



Food & Nutrition 

K.D.Bhavani

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi



Food & Nutrition 

R. Bhavana

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi



Food & Nutrition 

N.S.Rani

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi



Food & Nutrition 

E.Sowjanya

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi



Food & Nutrition 

M.N.Lakshmi

10-10-2016

Department of  
Microbiology

2016-17

Dr.Ch.Shanthi Devi
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YOGA & MEDITATION (2016-17) 

 

 

 

                           We welcome all the students to YOGA Program organized by 
the DEPARTMENT OF PHYSICAL EDUCATION.  Yoga and Meditation 
would help the students develop the skills to improve     their own personal 
practice. The curriculum was designed to achieve fundamental health benefits 
and fit India theory. Certified yoga instructor teaches the skill-based course.   

                Yoga if practiced regularly and sincerely, works tremendously on 
every individual, both at physical and mental levels. It results into the 
Integration of personality, which is the ultimate aim of Yoga.  

 Start date -28/10/2016-04/1/2016                                                    RESOURCE PERSON 

                                                                                                        SAVITHRI, 

                                                                                                        9491764661 



 

Course content 

1. Philosophy of yoga/life style/ethics 
2. History of yoga 
3. Understanding yoga 
4. The eight limbs of yoga 
5. Yoga ethics 
6. Karma yoga 
7. Anatomy and physiology of asanas 
8. Basic standing and balancing postures 
9. Basic sitting postures, twisting postures 
10. Basic forward bending and backward bending postures 
11. Restoration postures 
12. Introduction to mudras 
13. Basic pranayama 
14. Mantras 
15. Meditation techniques 
16. Relaxation techniques 

 
 

List of students enrolled 

 

1. Uppada meena 
2. Tarapilli rani 
3. Chelluboina anusha 
4. Chintada pavani 
5. Samardi suneetha 
6. Titola kumari 
7. M.leelavathi 
8. A.karuna kumari 
9. L.vani 
10. U.padma 
11. K.tulasi 
12. K.shanthi 
13. Allu Swapna 
14. Dodda rijutha 
15. Dontala aswani 
16. Ganneru Kusuma 
17. Gatreddi indravathi 
18. Gavara bhagya sri 
19. Khandapu Radhika 
20. Malla ramalaxmi 
21. Adigarla sireesha 
22. Nakka gayatri 
23. Gorle sravani 
24. Yerra hemani 
25. Allu sandhya rani 



26. Udayapuram meena 
kumari 

27. Patnana pusphalatha 
28. Darru Sandhya 
29. Movva Jyothi 
30. Bogadakurthi jyothi 
31. Kalagati uma 
32. Tettubandi lakshmi 
33. Telugu divya neeraja 
34. Narava devi 
35. Kondapalli swathi  

 

 

 
 
 

 

  






































