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CRITERION 5
STUDENT SUPPORT AND PROGRESSION

2016-17

5.1.3 Capacity building and skills enhancement initiatives taken by the
institution include the following during 2016-17
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Section-1 Arithmetic

Topic

Unit-I

1.1 BODMAS

1.2 Fractions and Decimals -1

1.2 Fractions and Decimals -2

1.3 Algebraic Formulae

1.4 Divisibility Rules

1.5 LCM & HCF-1

1.5 LCM & HCF-2

Unit-2

2.1 Ratios & Proportions

2.2 Percentages-1

2.2 Percentages-2

2.3 Profit & Loss-1

2.3 Profit & Loss-2

2.4 Partnership-1

2.4 Partnership-2

2.5 Data Analysis-1

2.5 Data Analysis-2

2.5 Data Interpretation-1

2.5 Data Interpretation-2

Unit-3

3.1 Simple Interest-1

3.1 Simple Interest-2

Test-1

3.2 Compound Interest-1

3.2 Compound Interest-2

Unit-4

4.1 Averages

4.2 Problems on Ages-1

4.2 Problems on Ages-2




Unit-5

5.1 Time & Diastance-1

5.1 Time & Distance-2

5.2 Time & work-1

5.2 Time & Work -2

5.3 Problems on Trains

Unit-6

6.1 Permutations and Combinations-1

6.1 Permutations and Combinations-2

6.1 Permutations and Combinations-3

Test-2

6.2 Probability-1

6.2 Probability -2 -

Unit-7

7.1 Areas

7.2 Volumes

Surface Arcas

Section-2 Reasoning

i) Verbal Reasoning

Unit 8

8.1 Number Series

Test-3

8.2 Number Analogy

8.3 Odd Man Out

Coding & Decoding-1

Coding & Decoding-2

Unit -9

9.1 Blood Relations-1

9.1 Blood Relations-2

9.1 Blood Relations-3

9.2 Direction Sense Test-1

9.2 Direction Sense Test-2

9.3 Seating Arrangement

9.3 Seating Arrangement




Unit 10

10.1 Problems solving Techniques and Logical
Reasoning

10.2 Ranking and Time Sequence Test-1

Test-4

10.2 Ranking and Time Sequence Test-2

10.3 Mathematical Operations

10.3 Mathematical Operations

10.3 Mathematical Operations

Unit 11
11.1 Clocks
11.2 Calendars
ii ) Non Verbal Reasoning
Unit 12
12.1 Series-1
12.1 Series-2

12.2 Mirror Images and Water Images

12.3 Incomplete Figure Patterns

12.4 Figure matrix

12.5 Logical VennDiagrams-1

12.5 Logical VennDiagrams-2

Test-5

Additional Inputs

Unit 13

13.1 Matrices & Surds

13.2 Quadratic Equations

13.3 Coordinate Geometry and Trigonometry

13.4 Differentiation

13.5 Decision Making
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Unit | - Computer Fundamentals

Sl.No. Content
1.1 What is computer
12 Features of computer
1.3 Computer Generations
14 Types of Computers
15 Applications of Computers
1.6 Input/Output Devices
1.7 Computer's Memory
1.8 Computer Software
1.9 Windows
a. Windows desktop
b. Start Menu
c. Working with Windows
d. Using Paint
e. Using wordPad
Unit |- M S-Office
211 About MS-Office
MS-Word
2.1.2 Word Basics
2.1.3 Features of Word
214 Starting with MS-Word
2.15 Components of MS-Word
2.1.6 File Menu
a New
b. Save
c. Page Setup
d. Print preview
e. Sdecting Text and Graphics
2.1.7 Edit Menu
a. Undo/ Redo
b. Copy and Paste
c. Find/ Replace
2.1.8 Headers and Footers
219 Insert Menu
2.1.10 Format Menu
2111 |Mail Merge
2112 |Table Menu
M S-Excel
2.2.1 Excel Basics
222 Excel Components
2.2.3 Entering Data
224 Data Types
2.25 Working with Cells
2.2.6 File Menu
2.2.7 Edit Menu
2.2.8 Creating a Chart
2.2.9 Functions and Formulae
2.2.10 DataMenu
Ms-Power Point
231 Powerpoint Basics
2.3.2 Ready- Made slide layout scheme
2.3.3 File Menu
2331 Creating a presentation
a. using auto content wizard
b. using adesign template
c. using blank presentation
234 Insert Menu
235 Format Menu
2.3.6 Slide Show
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M S-Access
24.1 Access Basics
242 Components
24.3 Data Typesin MS-Access
244 Database Creation
2.4.5 Table Creation
2.4.6 Forms
24.7 Query
2.4.8 Reports
Unit 111 -Internet Skills
3.1 Introduction
3.2 Internet
3.3 How can | get connected at Home
34 Web Site
35 Web Browser
3.6 Search Engine
3.7 On-line Forms Rail Journey
3.8 On-line Shopping using FlipKart
3.9 Using Electronic Mail(Email)
3.10 Social Media
311 What is Skype?
3.12 Google Drives
3.13 What are Google Docs, Sheets and Slides
Unit IV - Using Printer and Scanner
4.1. Scanners
4.2 Printers
4.3 Use Picture Manager

Unit V — Assignments

jkeme.cce@gmail.com apcce.gov.in




GENERAL STUDIES SYLLABUS FOR JKC 30 hrs

IV. General Awareness on current affairs in

Science & Technology,

Sports,

Culture,

Personalities,

Economics,

Politics

Any other subjects of importance

Current affairs of national and international importance

History of India and Indian National Movement

Indian and World Geography

Physical, Social, Economic Geography of India and the World.

Indian Polity and Governance

Constitution, Political System

Panchayati Raj

Public Policy

Rights Issues, etc.

Economic and Social Development

Sustainable Development

Poverty

Inclusion

Demographics

Social Sector initiatives, etc.

General issues on Environmental Ecology, Bio-diversity and Climate Change — that
do not require subject specialisation
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English Communication

English Communication
- Digital Literacy

Analytical Skills
Youth Leadership and People

—  Computer Skills Skills

— Financial Literacy
Legal Literacy

Intreductionto
Entreprensurship
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The following courses are highly relevant for students to become employable.

1.

English Communication: Communication is the key differentiator in today's job
market. Any "Good" job in India or elsewhere needs good communication skills
preferably in a language widely spoken and understood worldwide and this
language happens to be English. English Communication has become the language
of the world. More importantly, the rise of Service industry in India has made it an
imperative to prepare a workforce that is very well conversant in English. The
English Communication Course will enable students to understand and respond to
spoken language, learn how to speak fluently and use appropriate expressions,
read and comprehend different kinds of texts for different purposes and write
coherently and effectively in formal and informal contexts.

Digital Literacy or Computer Skills: Nowadays, it is important for students to
have basic knowledge about Computers and Information Technology (IT) because
computers are used practically everywhere. It happens very often that employers
hire people who are able to use PCs and may reject those who do not have at least
basic computer skills. As a result, it is becoming more and more significant
especially for students who study and work to develop their capability in using
computer technologies. This course will provide the students with meaningful
opportunities to interact with the digital medium and acquire skills that prove
them employable.

Analytical Skills: Student's ability to examine information or a situation in detail
in order to identify key or important elements, their strengths and weaknesses
and use these to compile a persuasive argument, make recommendations or
solve a problem is highly valued by the employers. Therefore, it isimportant to
develop analytical skills in students so that they could respond to day-to-day
challenges at workplace or elsewhere.



1. Youth Leadership and People Skills: Knowing that our youth are soon to enter
the world of work, the two threads that weave the different topics together are
firstly the notion of self and agency, upholding dignity of self and others; and
secondly, embodying values for fairness and their action in future. Overall, the
Youth Leadership and People Skills (YLPS) Course will take the student on a journey
of self-discovery, awareness of one's own power and agency while simultaneously
valuing diversity, becoming aware of what one does and the results that come
forth, and to solve problems in an interdependent and systemic manner.

2. Financial Literacy: Financial Literacy is the ability or understanding to make
informed judgments about money or financial services that are suited to one's
needs. Giving knowledge inputs on finance and financial products is the key to
helping people make informed decisions. It is well established that there is a
direct correlation between people who have low levels of literacy and financial
difficulties they face. So, increasing literacy and numeracy is important in making
people understand financial products / services.

3. Legal Literacy: It is important to empower citizens through education. Legal
literacy is a short course that is useful in developing a basic understanding of the
Indian legal system and laws, as would apply to an ordinary person. It is extremely
important in empowering the students with basic rights and enlisting their
involvement in ensuring rule of law and good governance.

4. Introduction to Entrepreneurship: This is an introductory module designed
for all the students. This course provides an opportunity for the students to
appreciate and understand the core of entrepreneurship. The topics covered
include: understanding of the self, goal setting, working in team, and key process
in entrepreneurship. The core process in entrepreneurship and an individual's
journey to entrepreneurship/decision to become an entrepreneur is
introduced by creating an environment of experiential learning through games,
role plays and field works. Using contextual materials and proven methods, the
students learn the core elements in entrepreneurship and how entrepreneurs
think and act.
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CERTIFICATE COURSE - FOOD AND NUTRITION

COURSE OUTCOMES:

The programme provides basic understanding of the correlation between food and health.

Students will gain the knowledge regarding nutritional classification of food, method and

media of cooking, nutritive value and processing, storage of foods.

Understand the functions and sources of nutrients, role of nutrients in maintenance of

good health.
Understand the role of nutrition at various stages of life.

Able to provide nutrition counselling and education to individuals, groups, and

communities throughout the lifespan using a variety of communication strategies.
Understand the Nutrition as an integral part in the development of a community

Able to apply technical skills, knowledge of health behaviour, clinical judgment, and
decision-making skills when assessing and evaluating the nutritional status of individuals and

communities and their response to nutrition intervention.
Design Nutrition and lifestyle changes towards a better future society.

Students can implement strategies for food access, procurement, preparation, and safety

for individuals, families, and communities.

Apply food science knowledge to describe functions of ingredients in food.
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Certificate

N.Ravali
This is to certify that Ms. has Successfully
Food & Nutrition 10-10-2016
Completed Course from to
Conducted by__Department of at Visaklia Govt Dogree College

Microbiotogy

for Women,Visakhapatnam, during the Academic Year __2016-17
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Certificate Course in

SPOKEN ENGLISH

Objectivies :-

1. To improve Speaking Skills.
2. To Communicate eftectively
3. To Develop Contidence to
Speak Fluently in English
4. To Enchance Employability Skills

Dnratio_ﬂ 130 Hrs

DERARNENIORENGUISH
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Visakha Govt. Degree college(W) Visakhapgy, "
Certificate course in spoken English
Assesament tost

A
jrmove] o hin home town an 199
- l::u v A had moved

2 Last week | Mary and paul ~ jgo) to the cinema.

4 Sunitha is gl in the class.

b.th smartest
:;.":H d.none of the above. ‘ ‘
< | had known him a long time before | (meet) his family.
. mect
b had met
c.wall met
d have met
6 | |not/be) to Canada two years ago.
a. has not been
b were been not
¢ have nol been
d had not been
7 Why do you stare me.
& with
b by
C.mt
d from
B The entire room is filled fragrance.
a by
bin
«.of
d with

9 Seel on her night hand, sara ~ carry)her hand bag.

& Is carmying
b was carrying
¢ has carrying
d will carry




JE'TE handbag  (bejvery beautiful.
- Wil b.were.
b d.is

!1-Look vijaya___ (gojto the movies,

S-gocs b.is going
¢-has gone d.will go

'2Mary __(already /write five letters
a.has :lready WHttin } b.wrote

©-had written d.already wrote
13,
:‘-——. (go)to London becayse our fnends invited us.
8o b.went
i d.had gone
14. 1 want a piece mango.
a.0mn b.in
C- ot d.with
!E.HE “rhd two k ;
I.'ill'iﬂ"l h-ﬂﬂ
c.for d.to
16.He threw a stone her
I.Il'il‘J'l h_nt
c.by. d.on
17. Tom (move| to his home town in 1994,
Amoves b.mowved
c.has moved d.had moved
18. Last week , Maryandpaul  (go) to the cinema.
; a.gone b.goes. _
c.had gone d.went
19.By the time the doctor arrived, the patient [die).
1 a. will die b.died
. had died d.has died

20. gunithdis ___ girl in the class.

smarter b.th smartest
:.mll" d.none of the above.
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Visakha Govt Degree College (W) wm‘khﬂpmn.
Certificate Course in apoken English

Asscanment tenl

| The handbag (e hvery beauiifil
nWans b owere
O, e T

4 Look! Vijayn (golto the movies

o gocs bois going
o has gone o will go

3 Mary (already /write] five letters,
o has already written b wrote
¢ had written dLalready wrote

4 We igolto London because our rends invited gy,
a.go b went
¢ gone d.had gone

5. | want a piece = ___ mango.
a.on b.in
c. of d. with

6. He worked two__ hours,
nwith b.on
c.lor d.to

7. He threw a stone — _her
a.with b.at
c.by. d.on

B. Tom (move) to his home town in 1994
i _moves b.moved
¢.has moved d.had moved

9. Last week, Mary and paul (g0} to the cinema.
a_gone b.goes.
¢.had gone d.went

10.By the time the doctor arrived, the patient o |diey).
a.will die b.died
c.had died d.has died

11. Sunitha is _________ girl in the class,
a. Smarter b.the smartest
c.Smart d.None of the above.



a.moves b.moved
c.has moved d.had moved

13. .Last week , Mary and paul __ (go) to the cinema,
a.gone b.goes.
c.had gone d.went

14.By the time the doctor arrived, the patient _________ (die).
a.will die b.died
c.had died d.has died

15.Sunitha is girl in the class.

a.smarter b.th smartest
c.smart d.none of the above,

16. | had known him a long time before | meet) his family.
a.met
b.had met
c.will met
d.have met
17.1 [not/be) to Canada two years ago.
a.has not been
b.were been not
c.have not been
d.had not been
18. Whydoyou stare_____me.
a.with
b.by
c.at
d.from
19. The entire room is filled fragrance.
a.by
b.in
c.of
d.with

20. See! on her right hand, sara (cartyjher hand bag.

a.is carrying
b.was carrying
c. has carrying
d.will carry
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VISAKHA GOVT. DEGREE & P.G. COLLEGE for WOMEN
ACCREDITEDBY NAAC “B” GRADE INSTITUTION)
L http://www.vgdcw.in
- OLD JAIL ROAD, DABAGARDENS VISAKHAPATNAM 530 020, ANDHRA PRADESH

ﬁ)"":‘} Phone: 0891- 2541156 E-mail: visakhawomen@gmail.com FAX-:0891-2541156
- -% =

YOGA & MEDITATION (2016-17)

.-*E'*x

72 VISAKHA GOVT.DEGREE COLLEGE for WOMEN) &

Re-Accredited With 'B' Grade by NAAC
Oid Jail Road, Visakhapatnam-20. Andhra Pradesh

I?EPARTHEHT OF PHYSICAL EDUATION
Oﬂf MOHTH CERTIFICATE; COURSE: <)

Objectivies, :
> Basic Knowledge ofiYoga

= Body Balancing 3

» ASANAS L m L

> Praanaayadamda
P AMeditation TecAniques F

= Rpfaation Technigues Courss Coordinater . Facilty

D R.Miranmayl FEAWITHA |
WA [ NSTIOC TR

- Physical Director

We welcome all the students to YOGA Program organized by
the DEPARTMENT OF PHYSICAL EDUCATION. Yoga and Meditation
would help the students develop the skills to improve their own personal
practice. The curriculum was designed to achieve fundamental health benefits
and fit India theory. Certified yoga instructor teaches the skill-based course.

Yoga if practiced regularly and sincerely, works tremendously on
every individual, both at physical and mental levels. It results into the
Integration of personality, which is the ultimate aim of Yoga.

Start date -28/10/2016-04/1/2016 RESOURCE PERSON
SAVITHRI,

9491764661



Course content

Philosophy of yoga/life style/ethics
History of yoga

Understanding yoga

The eight limbs of yoga

Yoga ethics

Karma yoga

Anatomy and physiology of asanas
Basic standing and balancing postures

. Basic sitting postures, twisting postures
10 Basic forward bending and backward bending postures
11.Restoration postures

12.Introduction to mudras

13.Basic pranayama

14 .Mantras

15.Meditation techniques

16.Relaxation techniques

VN LR W —

List of students enrolled

Uppada meena
Tarapilli rani
Chelluboina anusha
Chintada pavani
Samardi suneetha
Titola kumari
M.leelavathi
A karuna kumari
L.vani

. U.padma

. K.tulasi

. K.shanthi

. Allu Swapna

. Dodda rijutha

. Dontala aswani

. Ganneru Kusuma

. Gatreddi indravathi

. Gavara bhagya sri

. Khandapu Radhika

. Malla ramalaxmi

. Adigarla sireesha

. Nakka gayatri

. Gorle sravani

. Yerra hemani

. Allu sandhya rani
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26.

27.
28.
29.
30.
31.
32.
33.

34.
35.

Udayapuram meena
kumari

Patnana pusphalatha
Darru Sandhya
Movva Jyothi
Bogadakurthi jyothi
Kalagati uma
Tettubandi lakshmi
Telugu divya neeraja
Narava devi
Kondapalli swathi



5 X 3 .2016

Yoga Classes started on dt: 12.07.2016 in the evening session |
is from 3 pm to 4.30 pm Mrs. Savithri garu demonstrated all the
Yogasanas.

Students and staff of the college has attended and practiced
the exercises and skills of Asanas after the demonstration of the
Coach. Inauguaral function organised by the Department of
Physical Education. Regular Yoga periods also organised by the
Department of Physical Education in the seminar hall of the college.

ree | = B

6. Y 14.07.2016

Yoga Day was celebrated in the College with the collaboration
of N.8.8. Unit of the College Department of Physical Education

organised the programme.
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